
 

Independent Co-EducaƟonal Day School  
for Boys and Girls aged 3 to 18 years 

Prep School Administrator – 5 days (38 weeks per 
year)  

 
Job Title:   Prep School Administrator  

Job LocaƟon:  Prep School 

ReporƟng to:  Head of Prep School 

Start Date:  September 2024 

Salary:   Ewell Castle OperaƟons Staff pay scale (7-11) 
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“ÊEwellÊCastleÊisÊlikeÊÊÊÊ
beingÊpartÊofÊaÊworkingÊ
family”Ê 

 

StaffÊmemberÊJanÊ2022Ê 

“ÊEwellÊCastleÊisÊwhereÊÊÊÊÊ
everyÊchildÊbecomesÊtheÊ
bestÊversionÊofÊthemselves,Ê
inÊaÊnurturingÊandÊÊÊÊÊÊÊÊÊÊÊÊÊ
supporƟveÊenvironment” 

 

Parent,ÊJanuaryÊ2022 
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Why join us? 

 

· We are one of very few co-educaƟonal Through Schools in the Surrey/ London borders: we have a range 
of abiliƟes and help each pupil to become the best version of themselves; 

· Our mixed ability through School offers an independent educaƟon in small class sizes and has a  disƟnc-
Ɵve family feel while also celebraƟng excellence; 

· The majority of our pupils move onwards to Ewell Castle Senior School where they are also successful at 
gaining scholarships and awards.  

· We have the benefit of using resources from the Senior School in our KS 2 which aids transiƟon and     
provides added value to subjects such as Science and Design & Technology; 

· The school offers complimentary lunches during term Ɵme; 

· Colleagues  have the opportunity to work in a supporƟve environment with commiƩed, loyal and caring 
teachers who value academic and pastoral excellence;  

· Generous  pension is provided; 

· Children of members of staff benefit by a 50% maximum (i.e. unaffected by scholarship or bursary) remis-
sion of school fees.  (The remission is reduced pro rata for a part-Ɵme member of staff.)    

· Interest free loans are available for the purchase of computers through the school.   

· Ride to work 

· CPD opportuniƟes are available to all staff.  The School also part funds MQSL, NPQSL, NPQH and MA 
courses.    

ApplicantsÊinvitedÊforÊinterviewÊwillÊbeÊrequiredÊtoÊbringÊproofÊofÊidenƟty e.g. passport,ÊandÊqualificaƟonsÊtoÊ
interview.  PleaseÊnoteÊthatÊweÊreserveÊtheÊrightÊtoÊappointÊbeforeÊtheÊclosingÊdate.    

 

 

 

 


