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APPLICATION FOR A TEACHING POST
The School is committed to protecting children and young people.  All post holders are subject to
 ‘The Protecting Vulnerable Groups Scheme’ (PVG) application process


	
1.  APPLICANT DETAILS


	Position applied for: 


	Where did you see this position advertised?


	Title:
	Surname:
	Initial/s:

	Full postal address:

	Telephone:
	Home: 
	Mobile:

	D.O.B.
(For safeguarding purposes)
	

	Email address: 


	Clean Driving Licence: 
 ☐  Yes                  ☐    No

	Categories:

	
	
Are you eligible to work in the UK?

Are there conditions attached (i.e. time limits)?  If yes, please give details:




	   
         

      ☐  Yes                                        ☐   No


      ☐  Yes                                        ☐   No



	Are you registered with GTC Scotland?        Yes/No                  Registration Number: 
Applicants whose qualifications have been obtained outside Scotland may be required to register with the
General Teaching Council for Scotland – please check on the GTCS website for eligibility.
https://www.gtcs.org.uk/


	Are you a member of the Disclosure Scotland PVG Scheme:  Yes/No                  
Registration Number: 




	2. [bookmark: _heading=h.30j0zll]ACADEMIC QUALIFICATIONS

	Please provide details of results and all qualifications obtained since leaving secondary education (e.g. Degree, PGCE, etc.)

	School/College Attended
	From
	To

	
	     
	

	Details of Qualifications

	Subject
	Grade
	Date

	     
	     
	

	     
	     
	

	     
	     
	

	     
	     
	

	Post-Secondary Education Qualifications 

	University Attended
	Degree Subject/Course
	Classification/ Result
	Date

	     
	    
	     
	

	
	
	
	

	
	
	
	








	
3. Professional/Other Qualifications

	Qualification
	Awarding Body/Institution
	Date of Award

	


	
	

	


	
	

	


	
	

	

	
	




	
4. [bookmark: _heading=h.1fob9te]TRAINING

	Please provide details of any training courses undertaken for professional development

	Training Course
	Training Provider
	Date of completion

	


	
	

	


	
	

	


	
	

	


	
	












	5. CURRENT EMPLOYMENT

	Please give details below of your most recent employment.  If currently on a PGCE course, please give details of all teaching practice undertaken during your PGCE course 



	Name and Address of Employer/School
	Dates
	Duties

	









	
	

	Notice Period:

	Current Salary:

	Reason for Leaving:




	3. EMPLOYMENT HISTORY AND TEACHING EXPERIENCE



	Please provide full employment history since completion of secondary education.  This should include all voluntary work, part time employment and full time employment with start date, end date and reason for leaving

	Name and Address of Employer / School









	Dates
	Duties 

	Reason for leaving:




	Name and Address of Employer / School









	Dates
	Duties 

	Reason for leaving:




	Name and Address of Employer / School









	Dates
	Duties 

	Reason for leaving:




	Name and Address of Employer / School







	Dates
	Duties 

	Reason for leaving:




	Name and Address of Employer / School









	Dates
	Duties 

	Reason for leaving:




	Please give details of any gaps in employment including dates from and to 
(Continue on a separate sheet if necessary)

	Reason for gap
	Dates 

	
	From
	To

	
	

	
	











	
4. PERSONAL STATEMENT

	Please provide a statement below detailing why you're applying for the role and what you feel you would bring
to the post and to Craigclowan School:















	

	

	

	




	Please comment on your ability (e.g. coaching qualifications, experience) and willingness to contribute to Craigclowan Schools extra-curricular programmes:















	5. REFERENCES

	One referee must be your current employer, i.e. Head of School.  If you are not currently working with children, one referee must be the employer of Head of School by whom you were most recently employed in work with children.  Referees will be asked to comment on your suitability to work with children.


	1.  Name:

	     Position:

	     Organisation:

	     Address:

	    Telephone and e-mail:

	    May this referee be contacted without further authority from you?                  YES/No

	2.  Name:

	     Position:

	     Organisation:

	     Address:

	   Telephone and e-mail:

	    May this referee be contacted without further authority from you?                  YES/No




	
6. DECLARATION (Please read carefully)


	All staff working at Craigclowan School have direct access to young people; therefore, all posts within the school are considered exempt from the Rehabilitation of Offenders Act 1974.  In practice, this means that all applicants must disclose all previous and pending convictions, even if they are considered ‘spent’ or are liable to prosecution. This includes driving offences.
With the exception of offences against children, a previous conviction will not automatically preclude an applicant from working at the school.  We will make all decisions based on careful consideration of all the information available to us. 
Applicants who have a conviction for a criminal offence must declare it in a letter addressed to the Warden, marked as “Private and Confidential” and enclosed with this application. This will only be seen by the Warden and the Human Resources Manager and then destroyed.
· I confirm that I am not on the disqualified from the Working with Children List, established under the Protection of Children (Scotland) Act 2003;

· I confirm that I am not on any equivalent list in any other UK or overseas jurisdiction.

· I have no convictions, cautions or bind-overs or  

· I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked Confidential.


I understand that any offer of employment will be subject to the information on this application form being complete and correct. I authorise Craigclowan School or any person acting on their behalf to make any checks that may be necessary in relation to the post I have applied for. False information, or a failure to supply the details required in this application form, could make an offer of employment invalid or lead to termination of employment. 


	The information in this application form is accurate to the best of my knowledge.  

Applicant’s signature:                                                                       Date:       ……………/………………/……………










	
Craigclowan School welcomes applications from all suitably qualified persons and will not discriminate by virtue of their sex, disability, race, colour, ethnic or national origin, religion or belief, marital status, sexual orientation, pregnancy or age.  Successful applicants will be asked to undergo a Disclosure Scotland, Protection of Vulnerable People check.

	
If you have a disability, please let us know of any adjustments or support that will be required to assist you should you be called for interview:








	
[bookmark: _heading=h.3znysh7]Please return this form to: Human Resources Manager, Glenalmond College, Perth, PH1 3RY             HR@glenalmondcollege.co.uk
[bookmark: _heading=h.rl3bye4k5zku]

Glenalmond College is a registered Scottish Charity SC006123
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