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GORDONSTOUN

Jroader experiences, broader minds

INVIGILATOR (bank role available)

Reports to: Exams and Data Manager

Job Purpose: To invigilate internal and external exams. To support the Exams Officer
in the administration and delivery of exam sequences. To lead other invigilation staff.

Grade and working hours: 2BN, hours as required indicatively 15 hours per week

Responsibilities of all members of staff:

e Comply with Gordonstoun's policies and procedures on Child Protection and
Health and Safety.

e Contribute in a positive way to the ethos of the school in line with Gordonstoun's
values: Safe; Positive; Improving.

e Carry out any other task as required from time to time in order to support the
School.

Major responsibilities of the role
To ensure that examinations are conducted according to the regulations to:
e ensure all candidates have an equal opportunity to demonstrate their abilities

e ensure the security of the examination materials before, during and after the
examination

e prevent possible candidate malpractice
e prevent possible administrative failures
e support other invigilation staff

e support the Exams Officer in delivery of the sequence
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