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St Aloysius’ College
Appendix A
	Job Title


	Head of Department

	Reporting to


	Senior Leadership Team


	Job Purpose

	The role of the Head of Department is to lead and manage their department in keeping with the ethos of the College. The Head of Department, as a manager in the school organisation, will support the Head Teacher and the College Leadership Team in striving to promote the aims of the College and setting the highest standards in all aspects of school life.




	Main Duties and Responsibilities

	Encouraging well-being amongst pupils;



	Promote a Jesuit ethos (‘cura personalis’ ) among pupils and staff in the Department



	Show an understanding of current strengths and areas in need of development, and thereby lead, manage, direct, motivate and influence the work of the Department

	Acting as line manager for staff within the department and collegiate and effective 

working practices, including the induction of new staff

	Effective management of Departmental resources including departmental budget


	Ensure that College Policies including, but not limited to, Safeguarding and Health and Safety Policy are implemented within the Department;

	Keep up to date with research on pedagogy within your subject area and education in general and with national guidance on the teaching of History and Modern Studies to effectively shape the curriculum

	Monitoring the work of the department including academic performance in external examinations, the quality of learning, teaching and assessment 

	Preparing and updating the Departmental Handbook and website information about the department

	Lead improvements in the quality of learning and teaching by providing guidance on a choice of appropriate teaching and learning methods which engage and inspire our pupils

	Lead the ongoing development of the curriculum and encourage the Department in a continual process of self-review

	Be proactive in liaison between pupils, teachers, parents and pastoral staff, taking action to secure improvement where appropriate

	Lead the department in the administration of tests and examinations.



	Encourage continual professional development (CPD) in the Department and maintain up-to-date records of Personal Review and Development PRD of members of department and GTCS Professional Update

	Assist in the identification of students at risk of underachievement and ensure that appropriate interventions are in place



	Effective organisation of departmental meetings, preparing meetings and agendas and minutes



	Annual evaluation and updating of the Departmental Improvement Plan in line with the College’s planning cycle


	Ensure the delivery of outstanding outcomes in line with the College’s very strong academic achievements and expectations

	Planning, delegating and evaluating work carried out by members of the Department


	Maintaining close liaison with bodies that promote History and Modern Studies across the country.



	Undertake such other duties and responsibilities as the Head teacher or Senior Leaders may reasonably require.

	Develop and ensure the effective delivery of the College’s programme of Co-Curricular related activities

	Support classroom cover within the Department



	Preparing and updating Schemes of Work




	The Person 

	

	Qualifications, knowledge and Experience

	Essential

	An outstanding teacher of History and Modern Studies: experienced in teaching S1 through to Advanced Higher levels (or equivalent).



	Eligible for registration to teach with the General Teaching Council for Scotland



	A passion for History and Modern Studies and proven eagerness to learn and develop professionally



	Excellent organisational and time-keeping skills.



	A commitment to the characteristics of Jesuit education



	Able to demonstrate by example effective strategies and techniques to drive improvement



	Desirable

	Clear understanding of SQA examinations process and experience of presenting students for national qualifications



	Previous management experience  



	Budget management experience




	Personal skills and Attributes

	Interpersonal skills that demonstrate capacity to build strong relationships with

a variety of stakeholder groups (students, parents, staff, governors)



	Excellent communication skills (oral and written)



	Enthusiastic, of good humour, patient, resilient, determined, with the ability to be open minded take responsibility and make decisions


	Vision and leadership skills


	Commitment, loyalty and integrity


	Capacity for innovative thinking


	Able to build cohesive and effective teams with colleagues with a diverse range of skills



	Able to work under pressure and to fulfil specific working requirements of the role



	Able to delegate whilst retaining appropriate oversight


	Attention to detail and meticulous approach to working practices
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